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TOWN OF ASTATULA 
Regular Council Meeting Agenda 

Tuesday, April 8, 2025 6:30pm 
Astatula Town Hall 

25009 County Road 561 | Astatula, FL 34705 
 

Join Zoom Meeting: https://zoom.us/j/96777379920?pwd=H8GqeWJuWlR2sNfuTkJ8ON4O2g4nI5.1 
Meeting ID: 967 7737 9920 | Passcode: 123456 

 
Town Council Members 
Zane Teeters, Jr., Mayor 
Marjorie Boyd, Vice-Mayor 
Jeanne Quiros 
Ryan Wilbur 
Kay MacQueen 

Town Staff 
Jennifer Tucker, Town Clerk 
Wally Hoagland, Police Chief 
David Langley, Attorney 
Tom Harowski, Interim Town Planner 

 
Call to Order 
 
Invocation & Pledge of Allegiance 
 
Roll Call, Acknowledgement of Quorum Present and Proper Notice Given 
 
Welcome and Introduction of Guests 
 
A.  CITIZEN’S QUESTIONS AND COMMENTS 
 
 
 
 
 
 
B.  AGENDA REVIEW 
 
C.  CONSENT AGENDA 
Routine items are placed on the Consent Agenda to expedite the meeting. If Town Council/Staff wish to discuss any item, the 
procedure is as follows: (1) Pull the item(s) from the Consent Agenda; (2) Vote on the remaining item(s); and (3) Discuss each pulled 
item and vote. 
 
 1. M.T. Causley Annual Renewal Contract 
 2. Minutes for March 11, 2025 Regular Council Meeting 
 3. Minutes for March 20, 2025 Special Council Meeting 
 
D. STAFF REPORTS 
     Police Department – Chief Hoagland 
     Public Works – Interim Director Chief Hoagland 
     Town Clerk – Jennifer Tucker 
     Town Attorney – David Langley 
 

CITIZEN QUESTION AND COMMENT PERIOD 
At this point in the meeting, the Town Council will hear questions, comments, and concerns from the citizens. If the issue raised is not on today’s 
agenda, action will not be taken by the Council at this meeting. Questions may be answered by staff or referred for appropriate staff action. If further 
action is necessary, the item may be placed on a future board agenda. Zoning and code enforcement matters cannot be discussed during the public 
comment period. Procurement matters not scheduled to be heard by the Council today also cannot be discussed during the public comment period. 
Public comment may be limited to 3 minutes.  

https://zoom.us/j/96777379920?pwd=H8GqeWJuWlR2sNfuTkJ8ON4O2g4nI5.1
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E.  PUBLIC HEARING 
 

 Discussion and approval of Resolution 2025-04 Variance Application – AK #1787998 
 

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF ASTATULA, FLORIDA; APPROVING THE 
VARIANCE APPLICATION SUBMITTED BY THE PROPERTY OWNERS FOR LAND LOCATED AT 24745 
COUNTY ROAD 561 IN THE TOWN OF ASTATULA, LAKE COUNTY PROPERTY APPRAISER PARCEL 
NO.: 32-20-26-0200-032-00300; PROVIDING AN EFFECTIVE DATE. 
 

 
F.  NEW BUSINESS 

1.  Discussion and approval of Preliminary Subdivision Plan Application for Volunteer Landing  

2.  Demonstration, discussion, and approval of School Zone Cameras – WH  

 3.  Presentation, discussion and approval of Miriam Gomes Senior Program 

 4.  Consideration and approval of Resolution 2025-05 Public Records Exemption 

 5.  Discussion and action on Beautification Grant/Project – KM  

 6.  Discussion and action on annual evaluations – KM  

 7.  Discussion and approval for Chief Hoagland to attend the Florida Police Chief’s Association 73rd  
       Annual Summer Conference June 14-18 in Miami Beach, FL – WH 

 8.  Discussion and approval for Town Clerk to attend 2025 FACC Summer Conference & Academy  
       July 13-16 in Aventura, FL – JT 
 
G.  COUNCIL DEPARTMENT LIAISON & COMMITTEE REPORTS 
 Legal / Ordinances / Economic Development – Mayor Zane Teeters, Jr. 
 Finance / Grants – Vice Mayor Marjorie Boyd 
 Public Safety / Code Enforcement – Councilor Jeanne Quiros 
 Public Works / Streets – Councilor Ryan Wilbur 
 Land Development Regulations – Councilor Kay MacQueen 
 
H.  REVIEW 
 Items for Workshops and possible dates 
 Items for the next Regular Council Meeting 
 Items for a Special Meeting and possible dates 
 
I.  COUNCIL MEMBER MISCELLANEOUS COMMENTS 
 
J.  ADJOURNMENT 
 
 
 
 
 
IMPORTANT DATES 
     Planning and Zoning Meeting – April 24th @ 6:00pm 
     Regular Council Meeting – May 13th @ 6:30pm 

Please Note: In accordance with F.S. 286.0105; Any person who desires to appeal any decision or recommendation at this meeting will need a record 
of the proceedings, and for such purpose may need to ensure that a verbatim record of the proceedings is made, which includes the testimony and 
evidence upon which the appeal is based. The Town of Astatula does not prepare or provide this verbatim record. 
Note: In accordance with the F.S. 286.26; Any Persons with disabilities needing assistance to participate in any of these proceedings should contact 
Town Hall, 25009 CR 561, Astatula FL 34705, (352) 742-1100 at least two business days in advance of the meeting.  



3 
 

 
Town of Astatula is inviting you to a scheduled Zoom meeting. 
Topic: Regular Council Meeting 4/08/25 
Time: Apr 8, 2025 06:30 PM Eastern Time (US and Canada) 
Join Zoom Meeting 
https://zoom.us/j/96777379920?pwd=H8GqeWJuWlR2sNfuTkJ8ON4O2g4nI5.1  
Meeting ID: 967 7737 9920 
Passcode: 123456 
Dial by your location 
• +1 929 205 6099 US (New York) 
• +1 346 248 7799 US (Houston) 
Find your local number: https://zoom.us/u/abZFFDCmQ1  
 
 
 

https://zoom.us/j/96777379920?pwd=H8GqeWJuWlR2sNfuTkJ8ON4O2g4nI5.1
https://zoom.us/u/abZFFDCmQ1


4/8/2025 Regular Council Meeting Agenda Details 
 
M.T. Causley Annual Renewal Contract 
M.T. Causley is the company that does all of our plan reviews and inspections for building permits. This 
is the automatic annual renewal of our service agreement with them.  
 
Resolution 2025-04 Variance Application for AK #1787998 
Property Owner James Love submitted a variance application to allow a 34-foot front setback rather than 
a 50-foot setback as required in the R-2 Zoning District.  
 
Preliminary Subdivision Plan Application for Volunteer Landing  
The Town has received an application for subdivision of a 9.396 acre parcel located at the intersection 
of Harrison Street and Kansas Avenue.  The project proposes seven lots with lots one through six fronting 
on Harrison Street and measuring 100 feet wide by 248.7 feet deep.  Lot 7 has 100 feet of frontage on 
Harrison Street and includes the balance of the tract.  There is no proposed street construction with the 
subdivision, as all lots will have access from Harison Street.  Kansas Avenue runs along the south side 
of Lot 7, but is not open to traffic.  The parcel is zoned R-1 Single-family Low Density. 
 
School Zone Cameras - WH  
Council Member Wilbur requested information to have cameras installed in our school zone. Chief 
Hoagland met with and invited the vendor to attend, present their equipment, and explain how their 
system works.  
 
Miriam Gomes Senior Program  
Miriam Gomes has put together an outline of the program she would like to implement for the seniors 
in our area. She requests the blessing of the council and is seeking approval to use the community center 
for the program. 
 
Resolution 2025-05 Public Records Exemption - JT 
The Florida Association of City Clerks Board of Directors are asking all municipalities in the state to 
adopt a resolution urging the Florida State Legislature to enact legislation to provide a public records 
exemption for Municipal Clerks and employees who perform municipal elections work or have any part 
in code enforcement functions. 
 
Beautification Grant/Program - KM 
Council Member MacQueen will provide details 
 
Annual Employee Evaluations - KM 
Council Member MacQueen is seeking to collaborate with the council to approve an evaluation form to 
be used for annual employee evaluations.  
 
Florida Police Chief’s Association 73rd Annual Summer Conference - WH 
Chief Hoagland requests approval to attend the FPCA’s summer conference in Miami Beach June 14-
18.  
Conference - $450.00  
Hotel - approximately $259 plus taxes & fees per night.  
Per diem - GSA 2025 rate is $92 per day.  
Mileage - Standard rate for 2025 is $0.70, round-trip mileage is approximately 530 miles. 
Total approximate cost: $1,900.00 plus taxes & fees   



FACC 2025 Summer Conference & Academy – JT 
The Town Clerk requests approval to attend the next FACC Conference & Academy July 13-16 to 
continue the requirements for obtaining her CMC.  
Academy - $400.00 
Hotel – approximately $234 plus taxes & fees per night 
Per diem - GSA 2025 rate is $92 per day.  
Mileage - Standard rate for 2025 is $0.70, round-trip mileage is approximately 500 miles. 
Total approximate cost: $1,649.40 plus taxes & fees   
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FOURTH AMENDMENT OF 

PROFESSIONAL SERVICES AGREEMENT 
BETWEEN THE TOWN OF ASTATULA 

AND M.T. CAUSLEY, LLC 

 
THIS FOURTH AMENDMENT OF PROFESSIONAL SERVICES AGREEMENT is made effective as of the date of the 

last signature below by and between the Town of Astatula, a Florida municipal corporation (Municipality) and M.T. 
Causley, LLC (Consultant).  Municipality and Consultant shall be jointly referred to as the “Parties”. 
 
RECITALS AND REPRESENTATIONS 

WHEREAS, Municipality and Consultant entered into a Professional Services Agreement (Agreement), by which 
both Parties established the terms and conditions for Building Inspection Services for the period of March 24, 2020 
through March 23, 2021, subsequently automatically renewed for twelve (12) month terms; and 

 
WHEREAS, on February 27, 2023, Parties instituted Amendment One to revise the hourly rates based on the 

Consumer Price Index; and 
 
WHEREAS, on February 14, 2024, Parties instituted the Second Amendment to with the purpose of revising the 

hourly rates; and  
 
WHEREAS, on March 15, 2024, Parties instituted the Third Amendment to with the purpose of including additional 

services not included in the original scope of services; and  
 
WHEREAS, Parties seek to further amend the Agreement for to include an annual increase of the hourly rates based 

on the Consumer Price Index.   
 

NOW, THEREFORE, in consideration of the mutual promises and covenants herein contained, and other good and 
valuable consideration, the receipt and adequacy of which are acknowledged, the Parties agree as follows: 

 
1. The above recitals are acknowledged as true and correct and are incorporated herein. 
2. Effective May 18, 2025, Municipality shall compensate Consultant for services rendered based on the revised 

Fee Schedule for Services hereto incorporated as Exhibit A. 
3. All other conditions and terms of the original Agreement, Amendment One, Second Amendment and Third 

Amendment not specifically amended herein, shall remain in full force and effect. 
 
IN WITNESS HEREOF, the undersigned have caused this Amendment to be executed in their respective names on the 
dates hereinafter enumerated. 
 
M.T. CAUSLEY, LLC     TOWN OF ASTATULA 
 

 
By:        By:       

Name:  Matthew K. Causley    Name:        

Title: President      Title:        

Date:  March 18, 2025     Date:       
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EXHIBIT A 
REVISED FEE SCHEDULE FOR SERVICES 

Effective May 18, 2025 
 
 

Services 
2024 Revised 
Hourly Rate 

New Revised Hourly 
Rate* 

Permit Technician Services $75.00 per hour $76.72 per hour 

Building Official:  
− Residential and Commercial Inspection (all Trades)  
− Residential and Commercial Plan Review (all 
Trades) − Flood Plain Management 

$112.71 per hour - two (2) 
hour minimum 

$115.30 per hour - two (2) hour 
minimum 

− CommunityCore Permitting Software No cost No cost 

Additional Staff - as requested by the Town  

Residential and Commercial Inspection Services − 
Includes Building, Electrical, Plumbing and 
Mechanical 

$103.40 per hour - two (2) 
hour minimum 

$105.77 per hour - two (2) hour 
minimum 

Residential and Commercial Plan Review Services − 
Includes Building, Electrical, Plumbing and 
Mechanical 

$103.40 per hour - two (2) 
hour minimum 

$105.77 per hour - two (2) hour 
minimum 

Fire Plan Review and Inspection Services $112.71 per hour - two (2) 
hour minimum 

$115.30 per hour - two (2) hour 
minimum 

Weekend/After Hours/Emergency Inspection 
Services 

 $225.41 per hour - two (2) 
hour minimum 

$230.59 per hour – two (2) hour 
minimum 

Project Engineer $179.00 per hour $183.11 per hour 

Sr. Project Engineer $196.00 per hour $200.50 per hour 

Time tracked will start when staff checks in at the Town or first inspection site. 

 
 

*Increased based on CPI for All Urban Consumers (CPI-U): U.S. City Average of 2.3% last twelve months as of February  
2025.  

https://www.bls.gov/regions/southeast/news-release/consumerpriceindex_south.htm
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RESOLUTION 2025-04 

 
A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF 
ASTATULA, FLORIDA; APPROVING THE VARIANCE APPLICATION 
SUBMITTED BY THE PROPERTY OWNERS FOR LAND LOCATED AT 
24745 COUNTY ROAD 561 IN THE TOWN OF ASTATULA, LAKE 
COUNTY PROPERTY APPRAISER PARCEL NO.: 32-20-26-0200-032-
00300; PROVIDING AN EFFECTIVE DATE. 

 
WHEREAS, the Town of Astatula, Florida received a Variance application from the 

property owner for their property located at 24745 County Road 561, Parcel ID 32-20-26-0200-
032-00300 to allow a 34 ft. front setback rather than the 50 ft. setback required in the R-2 Zoning 
District.   
 

WHEREAS, the Town has determined that a literal enforcement of the Town Land 
Development Regulations will result in unnecessary and undue hardship personal to the applicant; 
and  
 

WHEREAS, in order to record and document the variance in the public records of Lake 
County, the Lake County Property Appraiser’s office requires a resolution or some other form of 
written documentation.   

 
NOW, THEREFORE, BE IT RESOLVED BY THE TOWN OF ASTATULA, 

FLORIDA: 
 
THAT, the Town Council hereby approves the requested variance to the 50 ft. front 

setback requirements for the R-2 Zoning District for the construction of a Single-Family residence 
for the property located at 24745 County Road 561, Parcel ID 32-20-26-0200-032-00300, in the 
Town of Astatula, Florida. 

THAT, this Resolution will be provided to the Lake County Property Appraiser’s office 
and any other department or office within Lake County which requires written documentation in 
order to affect the Variance in the public records of Lake County, Florida.    

DONE AND RESOLVED this 8th day of April 2025 by the Town Council of the Town 
of Astatula, Florida. 

 
 
                                                                          ____________________________ 
                                                                          Zane Teeters, Jr., Mayor 
 
ATTEST: 
 
___________________________ 
Jennifer Tucker, Town Clerk 
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Resolution 2025-04 
Page 2 
 
 
Approved as to form and legality: 
 
 
_________________________________ 
David Langley, Town Attorney 
 
 
 
Council Member            moved the passage and adoption of the above and foregoing 
Resolution. Motion was seconded by                 and upon roll call on the motion the vote was as 
follows:  
 
COUNCIL MEMBER YEA NAY 
Mayor Teeters         
Vice-Mayor Boyd         
Councilwoman Quiros         
Councilman Wilbur         
Councilwoman MacQueen        
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MEMORANDUM 
 

TO:   Town of Astatula Planning Board  
CC:  J. Tucker, Town Clerk  
FROM:  Thomas Harowski, AICP, Planning Consultant 
SUBJECT: Variance Request for 24745 CR 561    
DATE:   March 4, 2025 
 
 

 
The applicants, James and Rosemary Love, are requesting a varaince of 16 feet 

in the front yard setback to allow a single-family home to be constructed 34 feet from the 
front property line rather than 50 feet as required by the code.  The applicant has 
submitted his response to the variance criteria and plans for the proposed dwelling. 
 

The property is rectangular and measures 75 feet along CR 561 and has a depth 
of 100 feet.  The property is partially wooded and contians an unfinished utility shed 
measuring 128 square feet.  The site includes two driveway access points from CR 561.  
The property appraiser records do not show the applicants own any adjacent property.  
The applicant proposes to construct a modest single family residence of 1,152 square 
feet (36 feet wide by 32 feet deep) which will served by an on-site septic system and 
private well.   There are existing single-family homes to the north and south of the 
subject property and to the west which is the rear of the property.  There is a single 
family residence opposite the subject property on the east side of CR 561.The attached 
graphics show the property location and development in the general area.   

 
The parcel is zoned R-2 Medium Density Residential which allows for single-family 

homes, two-family homes and multi-family structures.  The following table compares the 
code requirements for single-family homes with the exsitng property and proposed 
construction. 
 

Criteria Requirement Proposed 
Minimum Lot Area 7,500 sq. ft. 7,500 sq. ft. 
Minimum Lot Width 100 ft 75 ft 
Maximum Lot Coverage 40% 38% 
Minimum Street Frontage 100 ft. 75 ft. 
Minimum Floor Area  1,000 sq. ft. 1,152 sq. ft. 
Front Setback 50 feet 34 feet 
Side Setbacks  8 feet 10 feet and 29 feet 
Rear Setback  20 feet 34 feet 

 

 
TMHConsulting@cfl.rr.com  

                             97 N. Saint Andrews Dr. 
                    Ormond Beach, FL 32174 

 

                     PH: 386.316.8426  
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Note the 50 foot front setback is a requirement for parcels fronting on CR 561, 
otherwise the front setback would be 25 feet.  R-2 requires lots relying on private septic 
systems and wells to have a mnimum lot width of 100 feet.  Public water and sewer 
service is not currently available to the property.  Because the subject lot cannot meet 
the minimum lot width requirements and the applicants do not own any adjacent 
property,  the parcel is considered a non-conforming lot of record.  Since a single-family 
house is the least impactful development option under the R-2 Zoning Classification, a 
single-family dwelling may be constructed on the property. 

 
In order to construct the proposed residence the applicant is seeking relief from 

the larger setback requirement imposed as the parcel fronts on CR 561.  The existing 
house to the south, built in 1947, is setback approximately 37 feet from the right-of-way 
line.  (Note that these dimensions for adjacent lots were derived from the property 
appraiser records and measurement tool rather than surveys so some error is likely.)  
The next building to the south is setback about 32 feet from the right-of-way line.  The 
property to the north is much larger both in area and lot depth from CR 561 and the 
house is setback approximately 83 feet.  It is common in zoning regulations to allow 
setbacks to be varied from the code minimum if adjacent properties have lesser 
stebacks than the code requires.The Town zoning code has a provision of this nature in 
the R-1 zone but the provision is not included in R-2. However, the existing building 
setbacks can be use to inform the Town’s decision on the variance request. 

 
The option to move the proposed dwelling 

west another 16 feet to meet the 50 foot minimum 
requirement runs afoul of the rear yard setback 
which would be reduced to 16 feet which is below 
the rear yard setback minimum, if the depth of the 
proposed dwelling unit is maintained at 32 feet.  
The proposed house is modest in size as proposed 
and revising the design to allow for full compliance 
with the setbacks would seem to make the unit 
design untenable. 

 
In reviewing other properties along the CR 

561 corridor, it is clear that the 50 foot setback 
requirement is more recent than the development 
rules applied to much of the existing development.  
A grant of the 16-foot reduction in front yard 
setback as requested would place the front façade 
of the proposed residence generally in line with the 
existing development to the south.  Maintaining the 
proposed rear yard setback at 34 feet will provide 
added separation from the exising residences to 
the west and north. 
 
 

The R-1 provision reads as 
follows: 
 
Where a front yard of lesser 
depth than specified exists in 
front of dwellings on more than 
60 percent of lots of record on 
one side of the street in any one 
block in an R-1 District, the 
depth of the front yard for any 
building hereafter erected or 
replaced on any lot in such 
block need not be greater than 
the average depth of front yards 
of existing buildings. 
  
The average setback for all 
units is 50 feet but is 34.5 feet 
for the two older structures 
south of the subject parcel. 
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Recommendation 
 

The planning staff recommends the Planning Board recommend the Town Council 
grant the variance from the front yard setback to allow the proposed residence to be 
constructed 34 feet from the CR 561 right-of-way line.  Essentially the variance will apply 
the modified front setback rule from R1 Single-Familly Low Density to the single-family 
development in this area of R-2 Medium Density Residential. 
 
 
  



4 | P a g e  
 

 

 
 
 
 
  



5 | P a g e  
 

 
 

 
 
 



 
Fort Lauderdale Office · 1800 Eller Drive · Suite 600 · Fort Lauderdale, FL 33316 · 954.921.7781(p) · 954.921.8807(f) 

 

Memorandum 

Town of Astatula, FL  

Project Name 24745 CR 561_James Love Residence 
Project Phase  Single Family Lot - Front Setback variance  
Discipline:  Engineering    
Reviewed by:  Dana S Johnson, P.E.  
Review Date:  03/03/2025 
Contact:  dajohnson@cgasolutions.com , 954-766-2744  

 Review:    ☒1st Rev.  ☐2nd Rev. ☐3rd Rev. 
    ☐No Comment. 

☒Minor comments approved as noted.  
☐Comments as follows or attached. 

 
Review Comments: 
 
From an engineering perspective the variance for the front setback does not present an 
engineering concern.  The applicant must provide a copy of the approved outside agency permits 
as follows, prior to building permit or issuance of a certificate of occupancy: 
 

1. Permits for the new well, abandoning old well, and new septic system from the Lake 
County Health Department prior to building permit issuance.   
 

2. Lake County permits, where required, for driveway or access improvements in the right 
of way of CR  561.  

mailto:dajohnson@cgasolutions.com


 
NEW 

BUSINESS 
 
 



 
ITEM 

1 
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MEMORANDUM 
 

TO:   Town of Astatula Town Council  
CC:  J. Tucker, Town Clerk  
FROM:  Thomas Harowski, AICP, Planning Consultant  
SUBJECT: Volunteer Landing Preliminary Subdivision Plan    
DATE:   April 2, 2025 
 
 

 
The Town has received an application for subdivision of a 9.396 acre parcel 

located at the intersection of Harrison Street and Kansas Avenue.  The project proposes 
seven lots with lots one through six fronting on Harrison Street and measuring 100 feet 
wide by 248.7 feet deep.  Lot 7 has 100 feet of frontage on Harrison Street and includes 
the balance of the tract.  There is no proposed street construction with the subdivision as 
all lots will access from Harison Street.  Kansas Avenue runs along the south side of Lot 
7, but is not open to traffic.  The parcel is zoned R-1 Single-family Low Density 
 

The applicant proposes to use Town water for potable water and on-site septic 
systems for sewer.  The current application shows the lot layout along with the area 
street pattern, but does not yet include any design for the proposed water system.  The 
preliminary subdivision plan is intended to confirm the street and lot pattern for the 
subdivision and address concurrency needs.  Full engineering details will be presented 
with the final subdivision plan.  Once the public improvements are completed, the 
applicants will submit a final record plat to formally record the subdivision. 

 
All lots are required to meet the minimum requirements of the R-1 zoning 

classification.  The following table compares the proposed lots to the requirements. 
 

Standard Requirement Lots 1 – 6 Lot 7 
Minimum Lot Size 21,780 s.f. 28,470 s.f. 5.47 ac. 
Minimum Lot Width 100 ft. 100 ft. 100 ft. 
Minimum Street 
Frontage 

100 ft. 100 ft. 100 ft. 

 
All lots meet the minimum requirements for the R-1 district. 

 
 
 
 
 

 
TMHConsulting@cfl.rr.com  

                             97 N. Saint Andrews Dr. 
                    Ormond Beach, FL 32174 

 

                     PH: 386.316.8426  
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 While the setback requirements for residences will be confirmed when building 
permits are issued, the staff strongly recommends the setbacks be listed in a note or 
table on the plat document.  By providing this information on the plat there is a clear 
record of what is required of future lot purchasers.  The requirements are as follows: 
 

Front Setback   30 feet 
Side Setback     8 feet 
Side Corner Setback  30 feet 
Rear setback   20 feet 
Maximum Building Height 35 feet 
Maximum Lot Coverage 30 percent 
Minimum Floor Area  1,200 square feet 

 
 
 The concurrency assessment is based on the service demand required to serve 
the project and its future residents.  The small size of the project suggests that the 
service demands will be small and should be accommodated by existing service 
capacity.  Traffic generation for the project should be approximately 56 trips per day, 
which should be easily accommodated on the road network.  Potable water demand at 
300 gallons per day will run about 2,100 gallons per day.  An analysis conducted by the 
Town engineer has determined that there is sufficient capacity with the current water 
treatment plant to accommodate the added water demand for the seven lots.  Sewage 
treatment and stormwater retention will be accommodated on site.  Solid waste and 
recreation services will also be minor impacts.  Prior to submitting a final development 
plan, the applicant will need to obtain a concurrency certificate from the Lake County 
School District.  The district has a formal application process. 
 

The Town code contains a listing of items required for a preliminary subdivision.  
The following table lists the submittal requirements compared with the current submittal.  
As is evident from the table, most of the missing items are minor and can be easily 
addred.  The concurrency requirement is addressed above.  Other key additions include: 
 

• Addition of a 10-foot wide utility and drainage easement along the front and 
street sides of all lots.  This easement will provide space typically for wire systems 
including electric, telephone, internet and CATV. 

 
• Addition of a drainage management plan showing how stormwater will be 

addressed.  The lots are large enough that any stormwater could be addressed 
on-site.  The final subdivision review will need to confirm the design, even if the 
project is exempt from the SJRWMD permitting. 
 

• Soils will need to be reviewed for the ability to support septic system use. 
 

• The project needs to provide sidewalk on Harrison Street to support pedestrian 
traffic in the area and for the elementaary school. 
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Preliminary Subdivision Plan Requirements 

 
Required Submittal Status 

Title Block Yes 
Legend Yes 
Legal Description Yes 
Vicinity Map Yes 
Existing Streets Yes 
Proposed Streets None 
Lots Yes 
Soils Needed 
Topography at 1-foot intervals Needed 
Other Natural Features None 
Limits of flood plain None 
Utilities Proposed Yes 
Drainage concept plan Needed 
Boundaies of the tract Yes 
Zoning of adjacent properties Needed 
Names of abutting 
subdivisions 

Yes 

Other existing improvements None 
Proposed and existing 
easements 

Requested 

Concurrency review Attached 
 
 
Summary 
 

The proposed Volunteer Landing Subdivision meets the basic requirements of the 
R-1 zoning for the size of lots.  Street access will be from the existing portion of Harrison 
Street, so new road construction is not required.   At the regular meeting of March 27, 
2025, the Planning Board conducted a public hearing on the proposal, and the Planning 
Board recommended approval of the preliminary subdivision plan with seven conditions.   
The recommended conditions are as follows: 
 

1. The applicant provides the additional information required by the code for a 
preliminary subdivision plan. 

 
2. The applicant provides a ten foot wide utility and drainage easement along all 

front and street side property lines. 
 

3. The applicant provides sidewalks along the Harrison Street frontage. 
 

4. The applicant provides a school concurrency certificate. 
 

5. The applicant provides a storm water management plan for the proposed lots. 
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6. The applicant provides a plan for potable water service. 
 

7. The applicant identifies the applicable building setback requirements on the plat 
document. 
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Fort Lauderdale Office · 1800 Eller Drive · Suite 600 · Fort Lauderdale, FL 33316 · 954.921.7781(p) · 954.921.8807(f) 

 

Memorandum 

Town of Astatula, FL  

Project Name Volunteer Landing – Harrison Street 
Project Phase Preliminary Subdivision Plat 

7 Single Family Lots (Zoned R-1)  
Discipline:  Engineering    
Reviewed by:  Dana S Johnson, P.E.  
Review Date:  03/07/2025 
Contact:  dajohnson@cgasolutions.com , 954-766-2744  

 Review:    ☒1st Rev.  ☐2nd Rev. ☐3rd Rev. 
    ☐No Comment. 

☐Minor comments approved as noted.  
☒Comments as follows or attached. 

 
Review Comments: 
 

1. Label the submitted plat as the preliminary plat and also provide preliminary 
development plans for review.   
 

2. All plans to include: title block, date, datum, scale (graphical and numerical), north arrow, 
acreage total and of each lot, current zoning, total number of lots, minimum lot size, 
name, address and telephone number of the applicant or his representative(s).  
 

3. Vicinity map—Showing relationship between area proposed for development and 
surrounding streets and public facilities, shall be at a scale of not less than one-inch 
equals 2,000 feet.  
 

4. Existing streets—The name, location and right-of-way width of all existing streets which 
abut the proposed subdivision, and existing easements on the property and location of all 
existing driveways and median openings within 100 feet.  
 

5. Lots—Preliminary lot layout with dimensions  and size of each lot and all setback lines 
delineated on the plan.   
 

6. Soils:  
a. Provide a soil classification for the development with proposed improvements 

delineated on the plat/ development plans.  Soils analysis required by a qualified 
soil engineer. 
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Memorandum 

b. Show the location of each proposed house site, driveway, and septic field areas.   
c. Show the location of proposed retention areas on each lot, or within an open 

space tract if not approved for per lot retention by SJRWMD. 
d. Show the Location of all wells on or adjacent to the site as it relates to the siting 

for septic drain fields. 
 

7. Topography—Show the existing and proposed contours at one-foot intervals for the tract 
being subdivided and extending 25 feet beyond property line including water surface 
elevations and date recorded.  
 

8. Other natural features—Including lakes, marshes or swamps, watercourses and other 
pertinent features as shown on a recent aerial photo.  
 

9. Location of all trees on site which are a minimum of six inches in diameter measured 
three feet above ground. Trees with a diameter of 24 inches or greater shall be identified 
by type, height, diameter and canopy spread.  

 
10. Limits of Flood Plain/Flood Plain Statement—Indicate flood elevation and delineate on 

the plans the 100-year flood as established Federal Emergency Management Agency, 
Federal Insurance Administration (FEMA/FIA). If none, so state and provide a flood plain 
statement.  

 
11. Utilities—Show the proposed source of water, sewer, electric and gas.  

 
a. Provide preliminary plans for the water main extension to serve the site.  
b. Indicate the power provider and how the electric will be served to the site.  Show 

any new transformers proposed on the ground and new underground service 
lines to each house. 

c. Show location of proposed septic drain field area for each lot (see number 7 
above) 

 
12. Drainage plan—Indicate the general flow patterns existing and proposed.  Provide 

drainage calculations to demonstrate the required retention (quantity and water quality) 
for the development.   

a. Provide coordination with SJRWMD on the use of individual berms/swales for 
retention on each lot versus a larger common retention area.  If SJRWMD does 
not approve this method, then open space will need to be provided for the 
retention to serve the development.   
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Memorandum 

b. List the hydrologic drainage basin and basin criteria the project site lies within 
(Lake Apopka, Ocklawaha River, etc.) 

 
 

13. Provide the adjacent properties parcel number, owner names, and zoning.  Also provide 
the names of any abutting subdivisions with the recordation date and plat book and page 
number.  
 

14. Indicate if there are any existing improvements including buildings, driveways, utilities, 
wells, etc. on the tract that will be demolished or are to remain.  
 

15. Show all proposed and existing easements for utilities, access or drainage.  
 

16. Show all proposed sidewalks, street lights, fencing, and landscaping in compliance with 
the Article II – Design Standards & Article III – Landscape Standards.  
 

17. Concurrency Review.  Reference Section 59-7-11 for concurrency methods and submit a 
Concurrency Report demonstrating the LOS for each item:  Traffic, Potable Water, 
Sanitary Sewer, Recreation/Open Space, Solid Waste, Stormwater Management, and 
Public Schools.  
 

18. Additional comments may be forth coming once all required items are submitted for 
review.  
 

Once preliminary plat and preliminary development plans are approved the applicant may 
submit the final development plans and submittals in accordance with Section 59-6-6. 
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Public Records Exemption 
                           

The FACC Board of Directors is considering how to pursue state legislation to provide a public 
records exemption for the personal information of current Municipal Clerks and employees 
who perform municipal elections work.  
 
The City Commission of the City of Sanford, Florida, recently adopted a resolution here 
urging the Florida State Legislature to enact legislation to provide a public records 
exemption for Municipal Clerks and employees who perform municipal elections work or 
have any part in code enforcement functions of a city and providing for an effective date.  
 
We are asking you to adopt a resolution in your municipality urging the same. Click here to 
download a resolution template. Once the resolution is adopted in your municipality, please 
email a PDF copy to FACC staff at facc@flcities.com.  
 
Background: 
Many municipal staff who perform duties that include, or result in, investigations into 
complaints regarding election fraud, legal enforcement of hearings related to neglect or 
abuse, or other activities that could lead to a criminal prosecution are exposed to threats 
and other acts of violence. 
  
Municipal Clerks often administer elections. Some election workers have been targeted for 
threats and violence due to the nature of materials they are responsible for. Further, Clerks 
are often involved in legal enforcement proceedings in actions related to violations of codes 
and ordinances. Occasionally, these proceedings have led to retaliation and threats by 
defendants.  
  
Please note, there are currently 27 public record exemptions for specific roles, one of which 
applies to Code Enforcement Officers. Code Officers are covered by the exemption, but not 
Municipal Clerks. There is language referencing code enforcement work in the resolution 
template for the purpose of including Municipal Clerks and employees who perform work 
related to code enforcement proceedings to be included as part of the public record 
exemption.  
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mailto:facc@flcities.com


RESOLUTION 2025-05 
 

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF 
ASTATULA, FLORIDA URGING THE FLORIDA STATE LEGISLATURE 
TO ENACT LEGISLATION TO PROVIDE A PUBLIC RECORDS 
EXEMPTION FOR MUNICIPAL CLERKS AND EMPLOYEES WHO 
PERFORM MUNICIPAL ELECTIONS WORK OR HAVE ANY PART IN 
CODE ENFORCEMENT FUNCTIONS OF A CITY AND PROVIDING FOR 
AN EFFECTIVE DATE. 

 
WHEREAS, many municipal staff who perform duties that include, or result in, 

investigations into complaints regarding election fraud, legal enforcement of hearings that could 
lead to a criminal prosecution or code enforcement actions are exposed to threats and other acts of 
violence; and 

 
WHEREAS, municipal clerks often administer elections and some election workers have 

been targeted for threats and violence due to the nature of materials they are responsible for 
 

WHEREAS, municipal clerks are often involved in legal enforcement proceedings in 
actions related to violations of codes and ordinances and, occasionally, these proceedings have led 
to retaliation and threats by defendants; and 

 
WHEREAS, currently public records exemptions in Florida include those for local 

personnel who either investigate, enforce or otherwise provide a service that can result in 
contentious interactions when action is taken and municipal clerks and their staff fall within the 
need for a window for greater protection; and 

 
WHEREAS, the Florida Association of City Clerks is very concerned for the safety and 

well-being of the municipal clerks and their staffs who serve the public on a daily basis and are, 
oftentimes, the first contact of citizens with cities; and 

 
WHEREAS, the Town of Astatula has complied with all requirements and procedures of 

Florida law in processing and adopting this Resolution. 
 

NOW, THEREFORE, BE IT RESOLVED BY THE TOWN COUNCIL OF THE 
TOWN OF ASTATULA, FLORIDA, AS FOLLOWS: 

 
(1). The Town Council of Astatula hereby adopts the recitals set forth in this Resolution 

(whereas clauses) as the legislative findings of the Town Council. 

(2). The Mayor and Town Council of Astatula, Florida, hereby urges and encourages the 
Florida State Legislature to enact legislation to provide a public records exemption for municipal 
clerks and employees who perform municipal elections work or have any part in code enforcement functions 
of a municipality. 

 
(3). The Town Clerk is hereby directed and authorized to send a certified copy of this 

Resolution to Governor Ron DeSantis, Senator Keith Truenow and Representative Taylor 
Yarkosky, the Lake County League of Cities, and the Florida League of Cities (FLC). 
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(4). This Resolution shall take effect immediately upon its adoption. 
 
 

PASSED AND ADOPTED this 8th day of April, 2025 by the Town Council of the Town 
of Astatula, Florida. 

 
     
 
 
 

    
Zane Teeters, Mayor 

 
ATTEST TO: 
 
 

Jennifer Tucker, Town Clerk 
 
 
Approved as to form and legal sufficiency. 
 
 

 
David Langley, Town Attorney  

 
 

 
Council Member ______________ moved the passage and adoption of the above and foregoing 
Resolution. Motion was seconded by Council Member ___________ and upon roll call on the 
motion the vote was as follows: 
 
 
COUNCIL MEMBER YEA NAY 
Mayor Teeters   
Vice-Mayor Boyd   
Council Member Wilbur   
Council Member MacQueen   
Council Member Quiros   
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73rd Annual Summer Conference

We will continue to provide updates as the conference approaches.

Please check back regularly for the latest information. We look

forward to seeing you there!

If you have any questions, feel free to email us at info@fpca.com or call

our office at 850-219-3631.

 2636 Mitcham Drive Tallahassee, Fl 32308  (850) 219-3631

 2636 Mitcham Drive Tallahassee, Fl 32308  (850) 219-3631

Connect with FPCA

Connect with FPCA

HOME ABOUT MEMBERSHIP RESOURCES STARS PROGRAM TRAINING/CONFERENCES

FPCA FOUNDATION LEGISLATIVE JOBS MEMBERS ONLY

  

  

 Search

 Search

3/31/25, 3:54 PM 73rd Annual Summer Conference – Florida Police Chiefs Association
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Please note, there is a banner on The Loews Hotel website indicating a $44 Resort Fee – this has 
been waived for our conference attendees. 
 
Loews Miami Beach Hotel 
1601 Collins Avenue 
Miami Beach, Florida 33139 
Conference Dates: June 14th – June 18th 
 
Group Rates Available: June 13 through June 20, 2025 
Guest Room Rates: starting from $259 plus tax 
Group Block Closes: May 16, 2025 
Hotel's Resort Amenity Package is waived for group guests. 
 
A deposit equal to one nights' room rate plus tax is required at the time of booking to secure 
your reservation. Group rates are subject to availability. 
Hotel cancellation policy requires guests to cancel by 4pm local time 72 hours before arrival to 
avoid penalty fee of 1 night's room and tax. 
 



FY 2025 per diem rates for ZIP Code 33139
Meals and incidental expenses (M&IE) rates and breakdown

Primary destination County M&IE
total Breakfast Lunch Dinner Incidental

expenses

First
and

lastday
of

travel

Miami Miami-
Dade $92 $23 $26 $38 $5 $69.00

3/31/25, 3:59 PM FY 2025 per diem rates for ZIP Code 33139
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Draft Agenda 
Saturday, June 14, 2025 

7:00am - Noon Golf Tournament  
Sponsored By:  
Location:  
5:30am – 7:00 am - Continental Breakfast, Grab & Go in  
Immediately following tournament – Lunch at  

1:00pm -5:30pm Registration Desk Opens 
Location: The Rotunda  

2:30pm – 4:00pm Highway Safety Committee Meeting 
Location: Poinciana Salon 1 

2:30pm – 4:00pm Legislative Committee Meeting 
Location: Poinciana Salon 2 

3:30pm - 4:00pm Executive Board Meeting 
Location: Sundial 

4:00pm - 6:00pm Board of Directors Meeting 
Sponsored By: Rumberger Kirk 
Location: Poinciana Salon 1 

6:00pm – 7:00pm President’s Reception 
Sponsored By:  
Location: Preston’s Terrace 

Sunday, June 15,  2025 
8:00am - 6:00pm Registration Desk Opens 

Location: The Rotunda 
10:00am Exhibitor Setup Expo Hall  

Location: Americana Ballroom 
9:30am - 11:00am Foundation Board Meeting (Breakfast served) 

Sponsored By:  
Location: Poinciana Salon 1 

10:30am - 11:30am Awards Committee Meeting 
Location: Crown Conch 

10:30am – 12:00pm Accountability & Societal Change Committee Meeting 
Location: Poinciana Salon 1 

11:00am - 12:00pm Past Presidents/Nominating Committee Meeting 
Location: Periwinkle 

11:15am – 1:00pm Public Private Partnerships Committee Meeting 
Location: Poinciana Salon 1 

11:15am – 1:00pm Professional Standards Committee Meeting 
Location: Poinciana Salon 2 

73nd Annual Exhibition and Training 
The Florida Police Chiefs Association 

AND 
The Florida Police Chiefs Education and 

Research Foundation 
Miami Beach, FL 
June 14 - 18, 2025 



11:15am – 1:00pm Airport Chiefs Committee Meeting 
Location: Neptune 

11:15am – 1:00pm University/Education Chiefs Committee Meeting 
Location: Triton 

1:00pm - 1:15pm FPCA Staff/Exhibitor Meeting 
Location: Americana Ballroom 

1:00pm – 2:00pm Alarm Management Subcommittee Meeting 
Location: Poinciana Salon 2 

2:00pm - 3:00pm New Member Orientation 
Location: Poinciana Ballroom 

3:00pm - 5:00pm Exhibitor Hall Opens 
Location: Americana Ballroom  

5:00pm - 7:00pm Exhibition Member/Exhibitor Reception 
Sponsored By:  
Location: Americana Ballroom  

Monday, June 16, 2025 
7:00am - 4:30pm Registration Desk Open 

Location: The Rotunda 
7:00am -7:45am Continental Breakfast in Exposition Hall 

Sponsored By:  
Location: Americana Prefunction  

7:30am - 2:00pm Exhibition Opens 
Location: Americana Ballroom  

8:00am -8:45am Formal Opening Ceremonies 
Chief Pete Delgado, West Miami PD, President MDCACP 
Undersheriff Christopher Carothers, Miami-Dade County 
Location: Poinciana Ballroom 
**Class A Dress Uniform Please** 

8:45am – 9:00am Presentation:  Lexipol 
Speaker:  Rex Marks 
Location: Poinciana Ballroom  

9:00am – 10:00am Keynote Speaker – TBD 
Sponsored By:  
Location: Poinciana Ballroom 

10:00am 15 Minute Coffee Break in Expo Hall 
Sponsored By: United Badges 
Location: Americana Prefunction  

10:15am -10:25am Presentation: RedSpeed 
Speaker:   
Location: Poinciana Ballroom  

10:30am-11:30am FPCA Members Only Business Meeting 
FPCA Elections  
Location: Poinciana Ballroom  

11:30am – Noon FPCA Annual Group Photo 
Location:  
After photo attendees are encouraged to change into business casual attire. 

12:00pm - 1:00pm Tradeshow Box Lunch 
Sponsored By:   
Location: Americana Prefunction 

1:00pm - 2:00pm Dessert & Refreshment Break/Raffles and Door Prize Drawings 
Sponsored By:  
Location: Americana Prefunction  

2:00pm Expo Hall Closed Exhibitors Breakdown 



2:00pm – 2:45pm Guest Speakers VIPS TBA  
Location: Poinciana Ballroom 

2:45pm – 3:00pm Presentation: Sharp Performance 
Speaker:   
Location: Poinciana Ballroom 

3:00pm – 5:00pm  Training: Ethics “Honoring the Badge” 
Presented By: James Dugan - Director  
   Josephson Exemplary Policing Initiative At Drake University 
Sponsored by:  
Location: Poinciana Ballroom 

5:00pm - 6:00pm Life and New Members Hospitality - Invitation Only 
Sponsored By:  
Location: FPCA Hospitality Suite  

6:00pm - 9:00pm Host Chiefs Night: Miami Vice Nights: Bringing Back the 80s 
Sponsored By: Miami Dade County Association Chiefs of Police 
MEMBERS ONLY EVENT 
FPCA Business Members, FPCA Members & Spouses & Invited Guests ONLY 
Location: Americana 3 & 4 

Tuesday, June 17, 2025 
7:00am - 2:00pm Information Desk Opens  

Location: The Rotunda  
7:30am - 8:30am Appreciation Breakfast 

Keynote: TBD 
Sponsored By:  
Location: Americana Salon 4  

8:30am – 8:45am Presentation:   
Speaker:   
Location: Poinciana Ballroom 

8:45am –10:00 am Training: Juvenile Justice, Community Gun Violence Prevention Programs 
A Conversation – What is Working, What Isn’t 

   Speakers/Panelist: Dr. Eric Hall, DJJ; Christian Minor FJJA; Invited Police Chiefs and       
   Community Leaders 
Sponsored By:  
Location: Poinciana Ballroom 

10:00am -Noon Training Legal and Legislative Updates 
Presented By: FPCA GC David Marsey 
Location: Poinciana Ballroom 

12:00pm - 1:00pm Plated Luncheon:   
Keynote: TBD 
Sponsored By:  
Location: Americana Salon 4  

1:15pm – 3:00pm Training: Data Driven Policing: A Panel of Chiefs 
Speaker:  
Sponsored By: Peregrine 
Location: Poinciana Ballroom 

5:00pm – 5:45pm President’s Cocktail Reception  
Sponsored By:       
Location: Americana Prefunction 

6:00pm – 9:00pm Annual Installation & Awards Banquet: Pre-Registration Required 
Keynote Speaker: TBD 
Sponsored By:  
Location: Americana 3&4  
 
 
 



Wednesday, June 18, 2025 
8:30am – 10:00am (Continental Breakfast and Coffee in Training Room)  

 Training: Natural Disaster in the Public Spotlight: A Deep Dive into Public Safety 
and Political Responses to the LA Wildfires 
Presented By: Laura Cole, Cole Pro Media; Edward Medrano, Integrated Leadership 
Solutions 
Sponsored By:  
Location: Poinciana Ballroom 

10:00am – Noon Training: TBD 
  Presented By:  
  Sponsored By:  
 Location: Poinciana Ballroom 

12:00pm Conference Ends 

                  Suggested Attire:  
Saturday and Sunday Committee Meetings: Business Casual  
Sunday Evening/Expo Hall with Exhibitors: Casual 
Monday, Opening Ceremonies: Business Meeting & Group Photo – Class A Uniform 
(preferred) or Suit 
Monday, Tuesday, Wednesday Training Sessions: Business Casual  
Monday Night Dinner & Entertainment, Host Chiefs Night – 80s Theme  
Tuesday Appreciation Breakfast: Business Casual  
Tuesday Luncheon: Business Casual 
Tuesday Night President’s Reception & Installation/Awards Banquet: Business/Cocktail 
Wednesday Breakfast and General Session: Business Casual 
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In Events:

Athenian Dialogue and District
Trainings

Board of Directors Meetings

Conferences and Academies

eLearning - Recorded Webinars

Live Webinars

Municipal Clerks Week

Recognition Presentations

Resolution Presentations

FACC 2025 Summer Conference & Academy, JW Marriott Miami
Turnberry Resort & Spa, Aventura
 

#FACCSummer2025

July 13 - 16, 2025

 
JW Marriott Miami Turnberry Resort & Spa
19999 West Country Club Drive
Aventura, FL 33180
 
Room Rate: $209 Per Night + $25 Resort Fee Per Night

  

 

Attendee Registration
 
FACC Member Rate Approximately: $400

Nonmember Rate Approximately: $525

Athenian Dialogue Rate Approximately: $100

NOTE: Corporate participants cannot register for the event. Corporate participants should sign up as
an exhibitor or sponsor, see information below. 

Attendee registration is planned to open on or around May 6, 2025.
 

  

Corporate Participation
 

The Florida Association of City Clerks 2025 Summer Conference & Academy is the place to share
your products and services with Municipal Clerks from around the State of Florida. Historically, we've
averaged over 200 Clerks and Deputy Clerks attending in the last few years.

Exhibitor and Sponsor sign up is now open. Click here for the sign-up kit and more information. 

For assistance with corporate participation, please contact Dani Dahlberg at dani@lgmatters.com
813.749.7133. 

 

Florida Association of City Clerks Florida Association of City Clerks 
FACC Home About FACC ▼ Regional Associations ▼ Events ▼ Scholarships ▼ Awards ▼

Board of Directors

Certification

City Clerks Manual

Clerks Assistance Program

Contact FACC

Discussion Forum

Education ►

Florida Education Fund

Job Center

Meeting Minutes

Member Directory

Membership

Mentoring Program

News

Photo Gallery ►

Resources

Statement of Accessibility
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FY 2025 per diem rates for ZIP Code 33180
Meals and incidental expenses (M&IE) rates and breakdown

Primary destination County M&IE
total Breakfast Lunch Dinner Incidental

expenses

First
and

lastday
of

travel

Miami Miami-
Dade $92 $23 $26 $38 $5 $69.00

3/31/25, 4:01 PM FY 2025 per diem rates for ZIP Code 33180
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